
                         Copyright 2006 – Association for Professionals in Infection Control and Epidemiology, Inc.



 
1: Go to APIC Communities                                          (If you are already logged into the website, proceed to #2) 

 

Find yourself! 
 
 
I know how to log 
into the APIC 
website – click 
sign on here. 
 
 
I have an APIC 
account but don’t 
know how to log 
into the APIC 
website 
Click  
sign on here,  
then, use the 
Forgot Your 
Password? link to 
reset your 
password using 
the email address 
you provided to 
APIC.  If you 
haven’t provided 
an email address 
to APIC or the one 
they have may not 
be current, contact 
member services.  
Return to Step 1.  
 
 
I don’t have an 
APIC account at 
all – click create 
an account, then 
return to Step 1. 



 
2: Your Communities 
 

 
Subscribing allows you to sort out the communities of greatest interest to you and to sign up for email delivery of 
postings from these communites.  Click on Manage Subscriptions to subscribe, unsubscribe and manage email 
delivery options. 

APICList is 
available to all 
visitors to the 
website.  Other 
users may have 
access to one or 
more additional 
communities.  
The complete list 
of all 
communities to 
which you have 
access can be 
seen by clicking 
on 
View All Other 
Communities.  
Once logged in, 
you may 
participate fully in 
all of these 
communities 
without 
subscribing to 
them. 

 



3: Managing Your Subscriptions 
 

 

This page is reached when you 
click the Manage Subscriptions 
button on the page above. From 
here, you may subscribe, 
unsubscribe or setup your mail 
preferences for the individual 
communities to which you have 
access by clicking the appropriate 
buttons.  The preferences button 
becomes available after clicking the 
subscribe button.   
 
At the bottom of this page, you may 
set mail preferences for all 
communities at one time.  This 
does not override preferences set 
for individual communities.  You 
may opt to receive or not receive 
mail for one or more communities 
in any combination you choose. 
News items may also be selected 
for mail delivery. 
 
Clicking the preferences button for 
a specific community brings you to 
a form identical to this one but 
which applies your preferences to 
the single community. 
 
Using Suspend all email 
notifications (vacation mode), you 
may disable emails for all 
communities without affecting the 
settings for individual communities.  
To restore delivery, simply uncheck 
the box to resume  your previous 
delivery selections. 



4: Community Features 
APIC Communites have three information sharing features. All community materials may be searched using the search 
feature at the top of the community.  Search by type of material or search the entire community. 

News of interest to the broader community may be available through a community.  Click on the title of the most current 
news article to read it or View News Archives to see all news articles. 

If the community 
administrator has 
enabled this, you 
will be able to 
take part in 
threaded 
discussions.  A 
community may 
have one or more 
forums (groups of 
related 
discussions).  
Click on the 
displayed title of 
the first 
discussion or on 
View All Forums 
to see them all. 

If your 
administrator 
chooses to use 
this feature, click 
on View 
complete 
document 
archive to 
access files 
uploaded for 
sharing.  If there 
are new 
documents 
posted, they will 
appear above 
that link and you 
may access them 
directly by 
clicking on their 
titles. 



5: Using Threaded Discussions 
 

 

Click on the title of the 
forum you wish to 
view, clicking on View 
All Forums if the one 
that is displayed is not 
the one you wish to 
participate in.  Choose 
a forum by clicking on 
its title and view the 
existing discussion 
threads within the 
forum.  Click on a 
discussion title to 
browse its postings or 
click  
Create New Topic  
to start a new 
discussion. 

 



6: Browsing Existing Discussions 
 

 

After clicking on a discussion title, you 
will be presented with a page like this 
one at left where you will see a graphic 
showing the original post along with 
any replies, linked to the message to 
which the user replied.  (This is what 
the term “threading” refers to.)  Also 
appearing will be the name of the 
person making the posting along with 
the date of the posting.  You may also 
post messages anonymously (except 
for APICList which is moderated) with 
your identity is recorded but hidden 
from view online. 

Messages you post will show edit and 
delete buttons.  You may only edit or 
delete your own messages, except for 
APICList which is managed by the 
moderator. 

Each message has a set of navigation 
buttons to take you backward or 
forward along the thread of the 
discussion, allowing you to follow it in 
an orderly way. 

To reply to a specific message, click on 
the Reply link on that message. 



6: Replying to Discussions 

 

Note: APICList 
postings will be 
covered in the next 
page.) 

Clicking on Reply will 
bring you to this form 
where you may either 
reply to the specific 
message that brought 
you here or create a 
new discussion 
altogether by clicking 
either New or Reply.  
You may also change 
the Subject line.  Enter 
your thoughts and 
click Preview to read 
them through first and 
Post to post them to 
the community.  With 
the exception of 
APICList, all posts are 
immediate and will be 
included in the next 
mailing sent to 
subscribers to the 
community who have 
opted for email 
delivery of postings to 
the community. 

 

 



7: Participating in APICList 

 

Because it is moderated, APICList 
postings use a different form which sends 
the postings to the moderator for review.  
The reply and new thread forms are similar 
and pre-populate to help you provide the 
required information when posting to 
APICList.  The asterisk (*) indicates 
required information. 

The moderator will review your 
submissions for posting.  Posting generally 
occurs several times per week.   

 


